CCH /III CRIMINAL HISTORY RECORD DISSEMINATION LOG








CCH Logging Requirements (BCI&I – CCH Operating Manual)


The National Crime Information Center (NCIC) Interstate Identification Index (III) mandates that all agencies maintain a written or computerized log of all computerized criminal history inquiries and retrievals.  The computerized or manual log must contain the following items….





MONTH - - Month the inquiry or retrieval was performed.





YEAR --  Year the inquiry or retrieval was performed.





ORI -- ORI identifying the terminal on which the inquiry or retrieval was performed.





NAME -- Agency name where inquiry was made.





DAY -- Day the inquiry was made.





TIME -- Hour and minute the inquiry was made (i.e. 6:30 p.m. or 1830).





CCH/III -- Indicator identifying files on which inquiry was made.


                             Was inquiry made against OHIO CCH file, or III file, or both?


                              On written log - Put X next to BCI&I if Ohio CCH files were checked.


- Put X next to FBI if III file was checked.





OPRTR INITIALS -- Initials of operator using the system.





CASE/FILE/REASON -- Reason for the inquiry (i.e. speeding, booking, etc.).





SUBJECT NAME AND BCI&I#/FBI#/SSN# -- Name and all numbers used to make the inquiry





OFFICER NAME & REQUESTING AGENCY -- Who is requesting this information.





PUR CODE -- Purpose code for criminal history check – USA


                                     A =  Administration (BCI&I ONLY)


                                     C = Criminal justice


                                     H = Public Housing authority agencies only


                                     I = Licensing and employment (BCI&I only)


                                     J = Criminal justice employment





                                    Purpose code for criminal history check – CANADA


                                    C = Criminal justice


                                    E = Employment                                  





RECEIVING OFFICER SIGNATURE -- Full signature of person receiving CCH information.





INSERT CCH/III CRMINAL HISTORY RECORD DISSEMINATION LOG HERE


